British Franchise Association
Dispute Resolution Procedure
Mediation Scheme
Mediation Application Form
Referring Party
Name:
Address:

Tel:
e-mail:
Date:

Other Party
Name:
Address:

Fax:

Tel:
e-mail:
Date:

Fax:

BRIEF DETAILS OF DISPUTE
(Please continue on a separate sheet if necessary and/or send any
relevant supporting information)

Referring party’s solicitor, advisor or other
Firm:
Address:

Other party’s solicitor, advisor or other
Firm:
Address:

DX:
Contact:
Tel:
e-mail:
Your Ref No:

DX:
Contact:
Tel:
e-mail:
Your Ref No:

Please return or fax this form to the British Franchise Association, 85f Park
Drive, Milton Park, Abingdon, OX14 4RY or to andrewdick@thebfa.org.
Tel: 01235 820 470, Fax: 01235 832 158

PLEASE ANSWER ALL QUESTIONS:
1. Have the parties tried to resolve dispute directly between
themselves? (If so, please give details)

Y/N

2. Have proceedings started? (If so please give details (or attach
court documentation and indicate stage reached)

Y/N

3. Is this a Court referred mediation?

Y/N

4. Have you discussed mediation with the other party(ies)?
If yes, have all parties agreed to mediation?

Y/N

5. If bfa Mediation has not been discussed with the other parties do
you wish the bfa to approach them to propose mediation?

Y/N

6. Please indicate your preferred timing of the mediation and
important deadlines or dates to be avoided.

Y/N

7. Please indicate preferred location for the mediation meeting.

Y/N

8. Are any of the parties legally aided?

Y/N

9. It is usual of mediation fees to be divided equally between the
parties. Is there to be an alternative arrangement in this case?

Y/N

10. Do you object to the appointment of a mediator local to the
parties and their advisors?

Y/N

11. Will the parties’ professional advisors (if any) be in attendance
at the mediation in addition to the parties themselves?

Y/N

12. Is it intended at this stage that any others will attend the
mediation e.g. expert or other witnesses?
If yes, please provide details (e.g. names and role)

Y/N

13. Do the parties have any objection to a bfa observer being
present during the mediation?

Y/N

